
ÉpStan 2023-2024

Manual for ÉpStan coordinators – IPS
in primary school

P1/P3/P5

Please do not make any copies of this manual and return the entire material to the Uni-
versity – this manual is only to be used within the framework of the Épreuves Standardisées.



Dear Coordinator,

First of all, we would like to thank you for supporting the organization of the ÉpStan in your school as
part of your function as ÉpStan coordinator. On the following pages you will find all the information
related to the test implementation. Please note that the Luxembourg Centre for Educational Testing
(LUCET) of the University of Luxembourg is organising the ÉpStan on behalf of the government;
participation is therefore compulsory for all P1, P3 and P5 classes of your school.

If you have any questions about the coordination of the ÉpStan which remain unanswered by this
document, you can contact us at this telephone number T 46 66 44 9777 or via the e-mail B
info@epstan.lu.

Thank you again for your cooperation!

With best regards,

The ÉpStan team, University of Luxembourg
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What do I have to do for preparation and implementation?

Here is an overview of the steps necessary for preparing the ÉpStan, which you can also use as a
checklist. Details can be found further below in the manual.

O An online information session will take place on 3rd October 2023 from 3:00 to 4:30
pm via Microsoft Teams (link: http://www.edulink.lu/ituc, Meeting ID: 350 214 416
338, password: pM5Sxf). The information session should be attended by all ÉpStan coor-
dinators, but is also open for teachers of P1, P3 and P5 classes that would like to get further
information on the stepwise extension of the ÉpStan in the International Public Schools. The
presentation documents used during the information session can be downloaded from the 3rd

October 2023 onwards via www.epstan.lu (Info > Specific information > International
Public Schools > Download area).

O Download preliminary class lists from epstan-ttp.itrust.lu (no www), print them out (see
p. 4 & ÉpStan TTP manual in the appendix of this document) and distribute by the 4th of
October, 2023 to eligible teachers.

O Download final class lists for testing from epstan-ttp.itrust.lu (no www), print them out
(see p. 4 & ÉpStan TTP manual in the appendix of this manual) and distribute by the 27th

of October, 2023 to eligible teachers.

Participation in the ÉpStan

All students from P1, P3 and P5 classes take part in the ÉpStan. If a student is not present on one
of the test dates (see p. 5), they should try to catch up on the test under standardized conditions. If
this is not possible, it should be noted in the digital coding masks.

Under certain circumstances, the motivated non-participation of individual students is possible. In
such cases, the Direction de région must be consulted. If it is decided against the participation of a
student, the student still remains on the class list. The non-participation should also be noted in the
digital coding masks.

info@epstan.lu www.epstan.lu
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Print out preliminary class lists and distribute them to teachers

The ÉpStan TTP manual (TTP stands for Trusted Third Party) in the appendix of this document
guides you step by step through the ÉpStan TTP portal, which is expected to be available as of the
2nd of October, 2023. To create and download the preliminary class lists (without codes) of classes
participating in the ÉpStan, please access the ÉpStan TTP portal by typing epstan-ttp.itrust.lu
(no www) in your browser. Please distribute the preliminary class lists to the respective class teachers
as soon as possible so that they can check if the number and names of their students are
complete and correct. To make it easier to check the lists, they are sorted alphabetically. If correc-
tions need to be made, these can be done by the respective class teacher directly in SCOLARIA. Up
to and including the 9th of October, 2023, changes made in SCOLARIA are automatically carried
over into the compilation of the final class lists. Data import is done once a day in the early morning
hours; thus, the updated preliminary class list is available in SCOLARIA only the day after the change
has been made.

If you have any questions or problems in using the ÉpStan TTP portal, please contact itrust Consulting
at the following telephone number T 20 88 23 62 or by email at B epstan_ttp@itrust.lu.

Print out class lists for testing and distribute them to teachers

The class lists for testing (with codes) of classes participating in the ÉpStan are available from
the 10th of October, 2023 via the ÉpStan TTP portal at epstan-ttp.itrust.lu (no www). Please
download the lists as soon as possible and distribute them to the respective class teachers. They will
need the list to distribute the test material according to the student codes and later
identify the individual students in the result reports. Please remind all class teachers
not to send these lists to SCRIPT nor LUCET under any circumstances. To facilitate
the distribution of the test material, the final lists are arranged according to student codes. Please
distribute the class lists for testing no later than the 27th of October, 2023.

After the 9th of October, 2023 changes made in SCOLARIA will NOT be automatically transferred
to the compilation of the class lists for testing. If there are any corrections to be made to the class lists
from this point onwards, you must be notified so that you can make the changes via the ÉpStan TTP
portal. The ÉpStan TTP manual in the appendix of this document guides you through the ÉpStan
TTP portal and shows you how to add or remove a student from a class, if necessary.

www.epstan.lu info@epstan.lu
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Which tests are administered and when?

Depending on the learning cycle, the students complete different tests and questionnaires during the
ÉpStan. A test day is set for each of the two main tests and for each pretest (only in P1 classes).

ÉpStan schedule in P1 – German section

Date Test booklet Test time
14.11.2023 Mathematics test booklet 1 (main test) 40 minutes
16.11.2023 Mathematics test booklet 2 (main test) 40 minutes
21.11.2023 Lëtzebuergesch Héierverstoen (pretest) 35 minutes
23.11.2023 Éischt Schrëtt zur Schrëftsprooch (pretest) 40 minutes
28.11.2023 Deutsch Hörverstehen (pretest) 35 minutes

between 07.11. and the 28.11.2023 Student questionnaire 50 minutes

ÉpStan schedule in P1 – French section

Date Test booklet Test time
14.11.2023 Mathematics test booklet 1 (main test) 40 minutes
16.11.2023 Mathematics test booklet 2 (main test) 40 minutes
21.11.2023 Lëtzebuergesch Héierverstoen (pretest) 35 minutes
23.11.2023 Français : Premiers pas vers l’écrit (pretest) 40 minutes
28.11.2023 Français : Compréhension orale (pretest) 35 minutes

between 07.11. and the 28.11.2023 Student questionnaire 50 minutes

ÉpStan schedule in P1 – English section

Date Test booklet Test time
14.11.2023 Mathematics test booklet 1 (main test) 40 minutes
16.11.2023 Mathematics test booklet 2 (main test) 40 minutes
21.11.2023 Lëtzebuergesch Héierverstoen (pretest) 35 minutes

between 07.11. and the 28.11.2023 Student questionnaire 50 minutes

ÉpStan schedule in P3 and P5 – all sections

Date Test booklet Test time
14.11.2023 Mathematics test booklet 1 (main test) 50 minutes
16.11.2023 Mathematics test booklet 2 (main test) 50 minutes

between 07.11. and the 28.11.2023 Student questionnaire 50 minutes

info@epstan.lu www.epstan.lu
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What to do if . . . ?

Participation in the ÉpStan - the rule? Participation in the ÉpStan, i.e. taking the tests and
answering the questionnaires, is compulsory for all students. The parents’ questionnaires must be
handed out to the parents. If parents are not willing to answer the questions, this must be respected.

Participation in the ÉpStan - special cases? Students with low linguistic knowledge of the
school language (primo-arrivants) should always try to do the mathematics tests, as the tasks are as
language-free as possible and a translation of the tasks is possible. For the language tests (pretests in
P1), depending on the language ability, it must be considered whether participation would be useful.
It is also possible to let the student work on the booklets so that they do not feel excluded, but not to
code the answers. For students with visual or auditory disorders, the test material is adapted by the
respective Centres de compétences and the tests are conducted separately if necessary. In the case of
a developmental disorder, a case-by-case decision is taken by the teacher together with the Direction
de région.

How is the test administered? In primary school, the test booklets as well as the student que-
stionnaire are paper-pencil based and guided by the class teacher. Testing on a computer or tablet is
not possible at this time.

Delivery of the test material? The test material will be delivered in the first days after the All
Saints’ holidays and should be checked for completeness immediately upon receipt.

Test material is incomplete: Please contact the ÉpStan team as soon as possible (B info@epstan.lu,
T 46 66 44 9777) to reorder missing material! Do not use material from other classes under any
circumstances.

Student is ill/not present at the test: If possible, students who could not take the test, e.g. due
to illness, should catch up within the test period under conditions that are as standardized as possible.
This means that they take the test on their own in a quiet atmosphere and under supervision. If this
is not possible, please enter the reason for non-participation in the digital coding masks. The same
applies to the processing of the student questionnaire: The questionnaire should be done within the
given test period under standardized conditions.

If you have any questions that we do not answer here, please do not hesitate to contact us by e-mail
at B info@epstan.lu or by telephone at T 46 66 44 9777.

www.epstan.lu info@epstan.lu
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Foreword 

 

Within the framework of the Épreuves Standardisées (ÉpStan), itrust consulting has developed a web portal 
called ÉpStan TTP (for Trusted Third Party) which aims at anonymising student data (e.g. matricule) towards 
the University of Luxembourg, and test data towards the Ministry of National Education. 

This guide describes the different functionalities that the portal will provide you with: 

• A LuxTrust or OTP authentication allowing a high level of authentication to the portal; 

• A homepage containing the list of classes under the responsibility of the connected coordinator; 

• The possibility to download class lists, by class or by cycle; 

• The possibility to add missing students to classes. 
 

In order to improve your experience in using the portal, we invite you to send us any remarks concerning 
possible improvements or corrections that you would like to make. 

If you have any questions, you can contact us by phone on 20 88 23 62, or use the email address 
epstan_ttp@itrust.lu. 

We thank you in advance for your time and attention to this guide and the use of the portal.  
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1 Introduction 

1.1 Context 

The CGIE has mandated itrust consulting to implement an ÉpStan TTP application defined in a previous 
study [1]. 

1.2 Objectives 

In the framework of the Épreuves Standardisées (ÉpStan), itrust has developed a web portal called ÉpStan 
TTP (for Trusted Third Party) which aims at anonymising student data (e.g. matricule) vis-à-vis the University 
of Luxembourg, and test data vis-à-vis the Ministry of National Education. 

This document is intended for coordinators using the portal. 

1.3 Document structure 

The structure of the document is as follows: 

• Chapter 2 presents the technical requirements for optimal use of the TTP interface; 

• Chapter 3 explains how to authenticate; 

• Chapter 4 describes the home page and the different actions that can be taken; 

• Chapter 5 describes the interface for viewing the list of students in a class; 

• Chapter 6 shows how to download class lists and login sheets; 

• Chapter 7 describes how to add a missing student to a class and how to undo the move in case of an 
error. 

 

1.4 References 

[1] RAP_004_Specifications_V1.0.pdf, Specification of data pseudonymisation based on a Trusted Third 
Party 
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2 Requirements and information 

2.1 Requirements 

The TTP web portal has been validated for the following web browser versions: 

• Mozilla Firefox 57 and later; 

• Internet Explorer 11.0.85 and later; 

• Microsoft Edge 42 and later; 

• Google Chrome 68 and later. 
 

2.2 URL 

The web address to access the TTP web portal is: 

https://epstan-ttp.itrust.lu 

2.3 Remarks concerning Basic education 

For the Basic education, two access phases will be set up. Unlike the second phase, the first will not allow 
the addition of students to a class. Teachers will have to make these changes in the SCOLARIA application, 
and these will be applied on the TTP portal the following day. 
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3 Authentication 

There are two ways of authenticating to the portal: 

• Using a LuxTrust token: this is the default authentication mode; 

• Use of an OTP (One-time password): this mode can be activated on your request if you do not have a 
LuxTrust token (e.g. not functional). 

 

3.1 Using a LuxTrust token 

Click on the blue use ‘ LuxTrust’ button (see Figure 1): 

 

Figure 1: LuxTrust authentication - access 
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Choose the LuxTrust device you want to use (Figure 2: LuxTrust authentication - device selection): 

 

Figure 2: LuxTrust authentication - device selection 

Fill in your LuxTrust login details and click on ‘Authenticate’. If your authentication is successful, you will be 
redirected to your TTP account (see Chapter 4). If not, you will be redirected to the login page (see Figure 4: 
LuxTrust authentication failure). 

 

Figure 3: LuxTrust authentication - Token example 
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Figure 4: LuxTrust authentication failure 

3.1.1 Special case: failed association with a coordinator account 

Even after successful LuxTrust authentication, the portal may not be able to link you to one of the 
coordinator accounts in its database: in this case, you are redirected to the ‘identity verification’ page. On 
this page you will be able to enter additional information (e.g. AMI, email) which the ÉpStan TTP portal will 
use to try to find a link to a coordinator account in its database (see Figure 5: Redirection after failed 
association). 
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Figure 5: Redirection after failed association 

 

Once you have clicked on the ‘I am a coordinator’ link, you will be asked to fill in an AMI and one or more e-
mails (see Figure 6: Information request form).  
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Figure 6: Information request form 

The ÉpStan TTP portal will then check that the AMI or at least one of the emails entered is present in its 
database: 

• If the portal is able to associate you with a coordinator account, an email (see Figure 7) summarising 
the association information with two links is sent to the email address of the corresponding 
coordinator account: 

▪ The first link allows you to finalise the association of your token with the found coordinator 
account. After opening this link, you will be able to authenticate yourself and access your 
coordinator account on the ÉpStan TTP portal; 

▪ The second link allows you to cancel the association of your token: if a third party tries to 
illegitimately link to your coordinator space, it is important to click on this link so that our 
support is alerted to a possible attack. 

• If the system is unable to associate you with a coordinator account, an information email is sent back 
to the LuxTrust token address you used. You will then need to contact our support team for assistance 
with your connection. 
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Figure 7: Validation or cancellation email from the association 

3.2 Using the OTP connection 

3.2.1 Registration 

To benefit from the OTP connection (e.g. if you do not have a LuxTrust token), you must first contact our 
support team to request an OTP account. You will then receive an email (see Figure 9: OTP account creation 
form) containing a link that will allow you to create an account. 
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Figure 8: Email for the creation of an OTP account 

Clicking on the link in the email will open a form in your web browser, where you have to create a password. 
Note that your username will be the email address that appears in this OTP account creation form. When 
your password is set, you can click on the ‘Save’ button. 
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Figure 9: OTP account creation form 

Once your account is created, you can authenticate using your OTP account (see 3.2.2). 

3.2.2 OTP connection 

To connect, use your login and password created in the form on the authentication page. 
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Figure 10: OTP authentication - Enter your login and password 

You will then receive an OTP code by e-mail which you must enter in the form that appears (see Figure 11). 
Then click on ‘Log in’. If your authentication is successful, you will be redirected to your TTP account (see 
Chapter 4). If not, you will be redirected to the login page (Figure 4). 

 

Figure 11: OTP authentication - entering the OTP code 
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Figure 12: OTP authentication - authentication error 
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4 Home page 

4.1 Interface 

When the authentication is successful, you are redirected to the home page. This contains a list of the 
classes for which you are responsible (Figure 13). 

 

Figure 13: Home page of the web interface 

As shown in the previous figure, the following information is available on the homepage: 

1. The name of your school ; 

2. The list of your classes; 

3. Details of each class; 

4. Only for the Basic: specific instructions from LUCET concerning the class lists; 

5. A language changer to switch between French and German (bottom left of the page); 

6. The logout button (top right of the page); 

7. Contact information for technical support in case of problems. 
 

 1
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4.2 Actions on classes 

 

Figure 14:  Actions on classes 

The figure above shows the details available for the classes, with a list of action buttons: 

•  See students in a class (see Chapter 5); 

•  Download the class list (see Chapter 6); 

•  Add a student to the class (see Chapter 7). 
 

4.3 Specific remarks on the Basic education 

For Basic education, the first phase will not allow the addition of students, as the changes must be applied 
in SCOLARIA. These will be applied on the portal the following day. Any changes in your classes will be 
highlighted in the Number of students column (Figure 15). 

 

Figure 15: Basic education - highlighting change in a classroom. 
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5 See the students in a class 

Clicking on the action list icon  of a class displays the list of students in the class. The following figure 
shows the information (Number, First name, Surname, and login/assigned code) that is displayed for the 
students. 

 

Figure 16: Student Display – Basic education 

 

Figure 17: Student Display - Secondary 
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On this page, the possible actions are: 

•  Download the class list (see Chapter 6); 

•  Add a student to the class (see Chapter 7). 
 

5.1 Specific remarks on the Basic education 

For the Basic education, in the first phase the class table will highlight the additions and deletions of students 
as shown in Figure 18.) 

 

Figure 18: Basic education - highlighting change in a classroom. 
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6 Downloading class lists 

The left-hand menu contains the tree structure of the cycles/classes of your school, classified by cycle. 

For the Basic education, the cycles are the following: 

• 2.1; 

• 3.1; 

• 4.1. 

For secondary schools, the classes are as follows: 

• 7e; 

• 5e. 

By clicking on an icon  corresponding to a cycle, you download the PDF containing all the class lists of the 
cycle. 

At the tree level, you can open a cycle by using the button, the class lists of the cycle appear. They also 
have an associated download button. Clicking on this button downloads the PDF of the associated class list. 

Note that for Secondary, a class list also contains the login sheets to be distributed to students. 
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7 Adding and deleting a student in a class 

7.1 Adding a student to a class 

Clicking on the action list icon  of a class displays a form for adding a new student to the class. The 
following figure shows the information needed to add a student: 

• His/her matricule; 

• His/her Surname and First name; 

• The login/code given during the tests. 
 

 

Figure 19: Form to add a student to a class 

When you have provided the required information, click on the save button. If incorrect information is 
provided, a warning message is displayed on the form. The following figure shows the messages that can 
be displayed for the different fields on the form. 

If the added student is already in the TTP database, when you provide the student number, the fields 
Surname, and First name will be automatically filled in by the web interface. 

If you are a coordinator for the Basic education, you can only add and assign a login to one student. From 
the second student added, the login will be determined by the system. LUCET will be informed and will 
send you the paper test materials for the student concerned. 
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Figure 20: The different warning messages for the add student form. 

7.2 Deleting a student from a class 

When a student has been added to a class by mistake, you can undo the addition using either the red undo 
add button (see Figure 21 and Figure 23) or the red delete student button (see Figure 22 and Figure 24). 

The undo add button is present if the student already existed in the database when the class was added: in 
this case the student will be returned to their previous class (which may be in another school). The delete 
button is present if the student did not exist in the database when the class was added. 

 

Figure 21: Add Student Cancel Button – Basic education 

 

Figure 22: Student Delete Button – Basic education 

 

Figure 23: Add Cancel Student Button - Secondary 

 

Figure 24: Student Delete Button - Secondary 
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